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1. O01mme moJ10KeHUs

1.1. Hacrosmee Ilomoxenne 00 00paboTKe TMEpPCOHANBHBIX  JAHHBIX  (Jajiee —
[Tonoxxenue) ['ocymapcTBEHHOro OOJKETHOTO JOUIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEKIICHUS
netckuit caag Ne3 «Anpapeiika» BacuneoctpoBckoro paiiona Cankr-lIlerepOypra pa3zpaboTtano B
cootBercTBUU ¢ Konctutynueinn Poccuiickoit ®enepanuu, TpyaoBeiM kojekcoMm Poccuiickoit
Oepnepaunu, ['paxnganckum kogexkcoM Poccuiickont denepanuu, denepaibHblM 3aKOHOM — OT
27.07.2006 Ne 149-®3 «O6 wunbopmaruu, WHOOPMAIMOHHBIX TEXHOJOTHSAX M O 3alIUTe
uHpopmanun», OeaepanbHbiM 3akoHOM OT 27.07.2006 Nel52-@3 «O nepcoHaNbHBIX JaHHBIXY,
IIpaBunamMu BHYTPEHHETO TPYJOBOT'O PACIIOPAAKA Y UPEKICHHUS.

1.2. Lenp paspabotku Ilonoxenus — ompeneneHue mopsaka 0OpaOOTKU TMEPCOHATBHBIX
JAHHBIX PAaOOTHHUKOB YupexkIeHHs; oOecrieueHre 3aliuThl MpaB M CBOOOJ pabOTHUKOB, IMPH
00paboTKe UX MEePCOHATIBHBIX JAaHHBIX, @ TAK)KE YCTAHOBJICHHUE OTBETCTBEHHOCTH JOJIKHOCTHBIX
JIMILI, UMEIOIUX JOCTYI K MEePCOHAIBHBIM JaHHBIM PAaOOTHUKOB 32 HEBBHIIOJIHEHUE TPEOOBaHUN
HOPM, PEryJIHPYIOMINX 00paboTKy U 3alUTy NEPCOHANbHBIX TaHHBIX.

1.3. Ilopsnok BBosa B fnericTBre U u3mMeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxxeHue BcTymaeT B CHIy C MOMEHTa €ro YTBEp)KIEHUS IPHUKA30M
PYKOBOJUTENS YUpexIeHUs U AeHCTBYeT 0eCCpOUHO, 10 3aMeHbI ero HOBbIM [losoxkeHuneM.

1.3.2. Bce usmenenus B [lonoxkenne BHOCATCS IMMPUKA30M PYKOBOAUTCIIA.

1.4. Bce paboTHuKM YUpexIeHUs! JOHKHBI ObITh 03HAKOMIICHBI ¢ HacTosuM [lonoxenuem mnop
MOJIMHUCH.

1.5. PexuM KOH(MUIEHUMAIBHOCTH [EPCOHAIBHBIX JAaHHBIX CHUMAeTcs B Clydasx MX
00e31MuuBaHMs M 10 UCTEYEHHMH 75 JIET CpOKa MX XPAHEHMs, €CIIM HMHOE HE OIPEAEICHO
3aKOHOM.

2. OcHOBHbIE NOHATHSA U COCTAB MEPCOHAIbHBIX JAHHBIX PA00OTHUKOB
2.1. Ins ueneit Hacrosiero [1ooxeHNs UCIONIB3YIOTCS CIEIYIOIINE OCHOBHBIE MTOHATHS:

— MepCcOoHaNbHbIE JaHHbIE pabOTHHKA — Jt00as UH(OpMaIKs, OTHOCALIASCS K ONpPEIEICHHOMY
WIN OIpeJeNsieMOMYy Ha OCHOBaHMM TakoW MH(oOpManuu CyObeKTy MEpCOHAJIbHBIX JAHHBIX, B
TOM 4HCJIE €ro (aMUIINs, UMs, OTYECTBO, F'OJl, MECALL, 1aTa U MECTO POXKAEHUS, aJpec, CEMEMHOE,
COLMAJIbHOE, HMYIIECTBEHHOE IIOJIOKEHUE, oOpa3zoBaHue, mpodeccus, TOXOIbl, Ipyras
uH(popManus, HeoOxonumasi paboTOJATEIN0 B CBSI3U C TPYJIOBBIMU OTHOLLIEHUSIMU, YUPEXKIEHUIO
B CBSI3U C BBINIOJIHEHHEM 00pa30BaTeIbHOM POrpaMMmBl,

— 00paboTKka NEepCOHANbHBIX MJAaHHBIX — cOOp, CHUCTEMaTH3alus, HAKOIUIEHHE, XpaHEHHE,
yrouHeHrue (OOHOBJIEHWE, W3MEHEHHE), WCIOJb30BaHUE, pacmpocTpaHeHue (B TOM YHCIIE
nepeaaya), 00e3IMUuBaHKe, OJIOKUPOBAHHUE, YHUUTOXKEHUE TEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB,
poauTenel (3aKOHHBIX MPEACTaBUTENEH ), BOCHUTAHHUKOB Y UPEKICHMUS;

— KOH(HIEHIMAIBHOCTh TMEPCOHANBHBIX JAaHHBIX — 00s3aTeldbHOe [UISl  COOJIOJCHHUS
HAa3HAYCHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYUBIIErO0 JOCTYH K TI€PCOHAIBHBIM JIaHHBIM
pabOTHUKOB, BOCIHTAHHUKOB, pOJIUTENEH (3aKOHHBIX MpEACTaBUTENEH) TpeOoBaHHE HE
JOTyCKaTh ~ MX  pacrpocTpaHeHuss  0e3  cormacus  pabOTHUKA,  POAUTENS(3aKOHHBIX
MPEACTABUTENEH ) UM UHOTO 3aKOHHOT'O OCHOBAHUS;



— pacmpocTpaHEHHE TEepPCOHANBHBIX JaHHBIX — JICUCTBUSA, HAIpPABJICHHBIE HA Iepeaavy
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, BOCIIMTAHHUKOB, POJAUTEINICH (3aKOHHBIX MPEIACTABUTEICH)
OTpeIcIEcHHOMY Kpyry Jinil (mepegada IMEepCOHAIbHBIX MAaHHBIX) WM HAa O3HAKOMIICHHE C
MEPCOHAIBHBIMU JTAaHHBIMH HEOTPAaHMYEHHOTO Kpyra JHMI, B TOM 4YHCJIe OOHApOJOBaHHE
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOW HWH(MOpMAIUU, pa3MEIICHUE B
WH(OPMAIIMOHHO-TCIICKOMMYHHKAIIMOHHBIX ~ CETAX WM  HIPEJOCTaBJICHUE  JOCTyNma K
MEPCOHAIBHBIM JIAHHBIM KaKUM-THOO HHBIM CIIOCO00M;

— HCHOJIb30BAaHUE TEPCOHAIBHBIX JaHHBIX — JCHCTBUA (omepanuu) C MEePCOHATBHBIMHU
JAHHBIMHU, COBEPIIIAEMbIE TOJDKHOCTHBIM JIMIIOM YUPEXKJICHHUS B LENSIX MPUHITHUS PEIICHUN WIH
COBEPILCHUS] HUHBIX JIEUCTBHUM, MOPOXKIAOIIMX IOPUIAYECKHE TIOCIEACTBUS B OTHOIICHUU
pabOTHUKOB, poauTeNell (3aKOHHBIX MpecTaBUTeNei ) 1100 HHBIM 00pa30M 3aTparuBarolIuX UX
mpaBa v CBOOOJIBI WIIH TIPaBa U CBOOOIBI APYTUX JIUIL;

— OJIOKMpOBaHUE MEPCOHANTBHBIX JAHHBIX — BPEMEHHOE MpEeKpalieHue coopa, CUCTeMaTH3aIIH,
HAKOIUICHHUS, WCIIOJIb30BAaHUSA, PACHPOCTPAHEHUS MEPCOHANBHBIX JaHHBIX pPaOOTHUKOB,
poauTenei (3aKOHHBIX MPEICTaBUTENICH ), BOCHUTAHHUKOB B TOM UMCJIE UX MEepeaayn;

— YHHUYTOXXEHUE TEPCOHANBHBIX JIaHHBIX — JEHCTBHS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJIEP)KAaHUE  TEPCOHAIBHBIX  JIAHHBIX B  WH(MOPMAIMOHHOW  CHCTEME
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, POAUTENEH (3aKOHHBIX IMPEICTaBUTENEH), BOCIIUTAHHUKOB
WM B pe3yJbTaTe KOTOPBIX YHUUTOXKAIOTCS MAaTepUaIbHbIE HOCUTEIH MEPCOHATBHBIX TaHHBIX
pabOTHUKOB, pOAUTENEH (3aKOHHBIX PEICTaBUTENEH ), BOCHUTAHHUKOB,

— 00e3IMYHBaHue ICPCOHAJIbHBIX JaHHBIX — HeﬁCTBHH, B PE3YJIbTATC KOTOPLIX HEBO3MOKHO
OMNpCACINTG NPUHAMIC)KHOCTh ICPCOHAIBHBIX AAHHBIX KOHKPCTHOMY pa6OTHI/IKy, pPOaUTECIIIO
(SaKOHHOMy Hpe):[CTaBI/ITeJHO), BOCIIMTAaHHHUKY,

—  oOmenocTynHble  MEPCOHANBHBIC  JaHHBIC —  MEPCOHAJIbHBIC  JaHHBIC,  JIOCTYII
HEOTPAaHMUYEHHOTO Kpyra JIMIl K KOTOPHIM TPEIOCTaBICH C COrIacHs pPaOOTHHUKA, POIUTEIS
(3aKOHHOTO TIPEICTaBUTENS) WIM HAa KOTOpPhIE B COOTBETCTBUU C (elepanibHBIMU 3aKOHAMU HE
pacripocTpaHsercst TpeboBaHue COO0ICHNUS] KOHPUACHITMATHHOCTH.

- I/IH(I)OpMaI_[I/HI — CBCACHUA (COO6H.[CHI/I$I, I[aHHBIe) HC3aBUCHUMO OT (l)OpMLI HUX NpCaACTaBIICHUS.

— HOKYMCHTHUPOBAHHAs I/IH(l)OpMaI_[I/IH — 38.(1)I/II(CI/IpOBaHHa$I Ha MAaTCpUaJIbHOM HOCHUTCIIC IIYTCM
JOKYMCHTHPOBAHUSA HH(i)OpMaIII/ISI C PCKBU3UTAMHU, T[IO3BOJIAIONIUMHU OIMNPCACIUTE TaKYyrO
I/IHq)OpMaI_II/IIO i €€ MaTepHaJ'ILHLIfI HOCHUTCIIb.

2.2. B coctaB mnepcoHalbHbIX [JaHHbIX pAOOTHUKOB YUPEKICHHUS BXOIAT JOKYMEHTHI,
coJieprkalire MHPOpMAIMIO O MACTIOPTHBIX JTaHHBIX, CBUAETEILCTBE O POKICHUM, PEKBU3UTaX
NHH, CHWJIC wmu copaBku ¢opma AJIU-PEI, o0pa3oBaHMM, OTHOLIEHMH K BOWHCKOH
00513aHHOCTH, CEMEWHOM IIOJIO)KEHUHU, MECTE >KUTENIbCTBA, COCTOSHUU 3/I0pPOBbS, a TaKXe O
MPEbIIYIIUX MECTax UX PabOTHI.

2.3. KomIieke J0KyMEHTOB, CONIPOBORIAIIIMI Mpouece 0(popMJIeHUsI TPYAOBBIX
OTHOLICHHMI pa0OTHUKA B YUpesKJAeHHe NPHU ero npueme, nepesoje 1 yBoJIbHEHUH.

2.3.1. Wundopmauusa, mnpexncraBisemas paOOTHUKOM TIIpH TOCTYIUIGHMH Ha paboTy B
Yupexenue, 10KHa UMETh JJOKYMEHTalIbHYIO (opmy. [Ipu 3akimrodeHnn Tpyn0BOro 10roBopa
B COOTBETCTBUHU cO CT. 65 Tpynosoro koaekca Poccuiickoit @enepanuu Jmio, MOCTYHNAOLIEE HA
paboTy, npeabABJseT PadOTOIATENIO:
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— IaCIIOPT MJIM UHOM TOKYMEHT, yIOCTOBEPSIOIUN JTUYHOCTb;

— TPYIOBYIO KHWXKY, 32 MCKJIIOYEHUEM CIIydaeB, KOrJa TPYIOBOM JOTOBOP 3aKJIIOYACTCA
BIIEPBbIE WJIM PAaOOTHHK ITOCTYNAeT Ha paboTy Ha YCIOBUSX COBMECTUTENbCTBA, JTMOO TpyHOBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM 0 APYTHM MPUYHHAM;

— CTPaxoBOE CBUJCTEIHCTBO TOCYJAPCTBEHHOTO MMEHCHOHHOTO CTPaXOBaHUS HIIM CIIPABKY IO
dopme AJIN-PET;

— I[OKYMCHTBI BOHWHCKOI'O yqua— JUIA BOCHHOO6$I3aHHbIX n 1ML, IIoJJICKallux BOI/IHCKOMy
yuery;

— JOKyMeHT 00 o0pa3oBaHUHU, O KBaTU(UKALWU WM HAJIWYUM CIELHUAJIbHBIX 3HAHUN — IMpHU
MOCTYIUICHUHU Ha paboTy, TPEOYIONIYIO CIICIUAIbHBIX 3HAHUN WK CIIEIUAIBHOMN MOATOTOBKH;

— cBuAeTeNnbCTBO 0 nmpucBoeHnr MHH (nipu ero Hanmuymu y paboTHUKA).

2.3.2. [Ipu ohopmieHn paboTHHKA B YUpeKIeHUE 3aMoNIHAeTCa YHUPUIMpoBaHHas ¢popma T-2
«Jlnynast kaprouka pabOTHHKA», B KOTOPOW OTPAXKAIOTCA CICAYIONIME AaHKETHBIE U
Ouorpaduueckue TaHHbIC paOOTHUKA:

— ob6mue cBenenus (O.M.0. paboTHuKa, aTa POXKACHHS, MECTO POXKICHHS, T'Pa)XIaHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx pabOTHI, COCTOSIHHE B Opake, MacropTHBIC JaHHBIC),

— CBEJICHHS O BOMHCKOM Y4YeTe;

— JaHHBIEC O TIpHEME Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHUS O MEepPEeBOIax Ha IPYTyIo paboTy;

— cBeJeHUs 00 aTTecTalllH;

— CBEJICHUS O MOBBIIIEHUN KBaTU(UKALINY;

— CBEJICHUS O MPOPECCHOHATBHOMN TIEPEoIrOTOBKE;

— CBEJICHUA 0 Harpajax (MOOUIPEHHUsX ), TOUETHBIX 3BAHUSX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O COI[MABbHBIX TapaHTHUsX;

— CBC€ACHUA O MECTEC XKUTCJIbCTBA U KOHTAKTHBIX TCJ'[e(bOHaX.

2.3.3. B YupexxaeHuu co3aaroTcsi U XpaHATCS CIEIyIOIIKUe IPYNIbl JOKYMEHTOB, COAepkKallne
JTaHHbIe 0 paOOTHUKAX B €MHUYHOM MJIM CBOJHOM BH/JE:

2.3.3.1. JIoKyMeHTbI, coJepKalllue T[epCOHAIbHbIE JaHHblE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Ipoliecc 0POPMIICHUS TPYIOBBIX OTHOIIEHUH NMpU IpHEME Ha
paboTy, mepeBojie, YBOJbHEHMH; KOMIUIEKC MAaTEpUaloB MO AHKETUPOBAHHIO, TECTHPOBAHUIO;
MIPOBEJCHUIO COOECEOBAHMM C KaHAUIaTOM Ha JAOKHOCTD; MOJTMHHUKU U KOIUHU MTPUKA30B 10
JUYHOMY COCTaBy; JIMUHBIE JeJia U TPYJIOBBIE KHIDKKM PAOOTHUKOB; MEAMIIMHCKUE KHMKKU
paOOTHUKOB; Jena, COJEpXKallhie OCHOBaHUS K TIpUKa3y @O JIMYHOMY COCTaBy; Jena,
coJepKalle MaTepualbl aTTeCTallud PaOOTHHUKOB; CIIy:KEOHBIX pPacCl€OBaHMI; CIPaBOYHO-
UH(POPMALIMOHHBIA OaHK JAHHBIX MO MEepCoHaNy (KapTOTEKH, XKYpHaJbl); MOJAIMHHUKA U KOIUU
OTUETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MaTepHaJiOB, IMEPelaBa€MbIX PYKOBOJACTBY
VYupexneHus; KONUM OTYETOB, HANpAaBISAEMBIX B TOCYJAapCTBEHHBIE OpPraHbl CTATUCTUKH,
HAJIOrOBbl€ WHCHEKLWHU, MEHCHOHHBIN (OHJ, BBILIECTOSIINE OpPraHbl YIPABIEHUS U JApYyrue
YUPEXKIEHUSA).



2.3.3.2. JlokyMeHTalusl 0 OpraHru3aluu pabOThl CTPYKTYPHBIX MOApPa3/eieHUi (ITOT0KEHUS O
CTPYKTYPHBIX  HOJpA3ACICHUSAX, JOJDKHOCTHBIE HMHCTPYKIMH  PaOOTHHKOB, TIPHKA3bl,
pacropsKeHUs PYKOBOJCTBA Y UPEXKICHH); JOKYMEHTHI 110 IUIAHUPOBAHUIO, YUETY, aHAIHU3y U
OTYETHOCTHU B YacTH pabOTHI C MEPCOHAIOM Y UPEKICHHUS.

3. Coop, 00paboTKa U 3a1IUTA MEPCOHATBHBIX TAHHBIX
3.1. [lopsimok mosydeHus: MepCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE pa0OTHUKA YUPEXKICHUs CIENYEeT MOJIydaTh y HEro caMoro.
Ecnmu nepcoHanbHbIe TaHHBIE pa0OTHHKA BO3MOXKHO TOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JODKEH OBITH yBEAOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOIY4eHO
NUCbMEHHOE corjacue. J(OJDKHOCTHOE JHIO padoTojaress JOJDKHO COOOMUTh pPaOOTHHKY
quemz[eHmI 0 meyX, mpeamnojiaraCMblx HCTOUYHHUKAX U cnocoGax MOJIy4CHUA HCPCOHAIBHBIX
JAHHBIX, a TaKKe O XapakTepe TMOISKANINX TIOJIYUYCHHIO TIEePCOHAIBHBIX JTaHHBIX |
MOCJEICTBHUIX OTKa3a paOOTHUKA 1aTh MMCbMEHHOE COTJIACHE HA UX MOJTyYCHHE.

3.1.2. Paboromatens He HMMeEET MpaBa IOJydaTh M 00padaThiBaTh NEPCOHAIBHBIC JTAaHHBIE
paboTHHUKAa YUpeXAEHUS O €ro pacoBOM, HAIMOHAJIBHOW NPUHAAJIEKHOCTH, IMOJIUTHUECKUX
B3MJIAJIAX, PEIUTHO3HBIX WM  (uimocodckux  yOexIeHUs X, COCTOSHUHM 3I0pOBbs (32
UCKJIIOUEHHEM MEIUIMHCKUX JOKYMEHTOB, PErIaMEHTHPOBAHHBIX 3aKOHOJIATENbCTBOM PO,
SBIISTIOIIMXCST OCHOBAaHUEM JUIS JIONyCKa pabOTHHKA K NPOQPEecCHOHATBHON JAEATEIBHOCTH),
UHTUMHOM JKM3HU. B ciyyasx, HENOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX
OTHOIIIEHUN, B cOOTBETCTBUU cO CT. 24 Koncturymuu Poccuiickoit ®enepanuu paboTomareins
BIIpaBe IMoJyyaTb M 0OpalOaThiBaTh JaHHBIE O YACTHOM JXKM3HM pPAOOTHUKA TOJBKO C €ro
NUCHMEHHOTO COTJIACHSL.

OO0paboTka yKa3aHHBIX MMEPCOHATBHBIX JTAHHBIX Pa0OTHHUKOB pabOTOATEIeM BO3MOYKHA TOJBKO
C UX corjacus Tu60 6€3 X COrIacus B CIECIYIOMINX CIydasx:

— NEPCOHAJIBHBIC JAHHBIC SIBJIAIOTCA O6HI€)10CTYHHI)IMI/I;

— TIEPCOHAJBLHBIE JIaHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbs pabOTHHMKA M WX 00paboTka
HeoOX0ouMa ISl 3alUTHl €T0 KU3HU, 3[I0POBbS HIIM MHBIX KU3HEHHO BaXXHBIX HHTEPECOB OO
JKU3HU, 3I0POBbS WJIM WHBIX )KHU3HEHHO BaXKHBIX MHTEPECOB APYTUX JIHI] U IMOJYICHUE COTIIACHUS
paboTHHKA HEBO3MOKHO;

— Mo TpeOOBaHUIO TMOJTHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIy4yasX, MPeIyCMOTPEHHBIX
benepaibHBIM 3aKOHOM.

3.1.3. Pabotonarens BrnpaBe oOpalaThiBaTh MEPCOHAIBHBIE JaHHBbIE PAOOTHUKOB TOJBKO C HX
MUCBbMEHHOTO COTJIacHsl.

3.1.4. IlucbmMeHHOe coryacue paboTHHUKA HAa 00pabOTKY CBOMX MEPCOHAIBHBIX JTAHHBIX JIOJKHO
BKJIIOYATh B ceOs:

- CbaMI/IJ'II/IIO, nMs, OTYECTBO, aapecC cy61)eI<Ta NEPCOHAJIBHBIX AJaHHBIX, HOMCP OCHOBHOI'O
JOKYMCHTA, YAOCTOBCPAIOUICTO €TI0 JIUYHOCTh, CBEACHUSA O AATC BbIJAYM YKA3aHHOI'O JOKYMCHTA
M BBIJABIIEM €I'0 OPraHe;

— HauMeHoBaHHE ((aMUIUI0, UMs, OTYECTBO) M aApeC orepaTopa, MOJYJarollero Corjiacue
CyOBEeKTa MePCOHANBHBIX JaHHBIX;



— 11e7b 00pabOTKH MEePCOHABHBIX TaHHBIX;

— TIepeYeHb MEPCOHATBHBIX JaHHBIX, HAa O00pPabOTKY KOTOPBIX JaeTcs corjacue CyObeKTa
NEPCOHAIbHBIX JAHHBIX;

— MepeYeHb JIEHCTBHUI C TIEPCOHAIBHBIMU JIAHHBIMH, Ha COBEPIICHUE KOTOPBIX JAETCs COTJIaCHe,
o0IIee OMUCaHKe UCIIOJIb3YEMBIX OIEPaTOPOM CIIOCOOOB 00paOOTKH MEPCOHATBHBIX JTAHHBIX;

— CpOK, B TEUEHHUE KOTOPOI0O JACHCTBYET COrJiacue, a TakyKe MOPSA0K €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOIMNUX CITydasaX:

1) oOpaboTKka nepcoHAIbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBaHUU TpyaoBoro kozaekca PO
WIA WHOTO (efepabHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeNlb, YCJIOBHS IOJIYYEHUS
NEPCOHAIBHBIX JIaHHBIX U KPYI CYOBEKTOB, MEpPCOHANbHBIE JaHHbIE KOTOPBIX IOJJIEKAT
00paboTKe, a TaKXKe OMPEACISIONIEr0 IOJTHOMOYHS paboToAaTeNs;

2) o0paboTKa MEPCOHAIBHBIX JaHHBIX OCYIICCTBISICTCS B LENSAX MCIOJHEHHS TPYIOBOTO
JIOTOBOPA;

3) 00paboTka TMEpPCOHATBHBIX ITaHHBIX OCYIIECTBIISCTCS I CTATUCTHYCCKUX WM WHBIX
HAYYHBIX IIeJIeH P YCIOBUH 0053aTEIIbHOTO 00€3TMUYNBAHMS NIEPCOHATIBHBIX JaHHBIX;

4) o6pa60TI<a MNEPCOHAJIbHBIX AAHHBIX HCO6XO,Z[I/IM8 JJIA 3alllUThI JKU3HU, 300POBbA WKW HMHBIX
JKU3HCHHO Ba’)XKHBIX MHTCPCCOB pa6OTHI/IKa, C€CJIM MMOJTYYCHHE €ro Corjiacusa HEBO3MOKHO.

3.2. [lopsimok 0OpabOTKH, epeaadu U XpaHeHUsI IEPCOHATbHBIX JIAHHBIX.

3.2.1. PaGoTHUK MpenocTaBisieT AOKHOCTHOMY JIMIY YUpPEKICHHUS JOCTOBEPHBIE CBEICHUS O
cebe. JlomKHOCTHOE U0 YUpexAeHUsI MPOBEPSIET JOCTOBEPHOCTh CBEJICHUM, CBEPSs JaHHBIC,
MpeI0CTaBlIeHHBIE PAOOTHUKOM, C UMEIOIIMMHUCS Y pAOOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBetcTBHH cO cT. 86, r71. 14 TK P® B niensix obecnieueHus mnpaB 1 cBOOO YeIoBeKa U
rpaxaaHuHa Paboromarens mnpu 00pabOTKe MEpPCOHATIbHBIX JIAaHHBIX paOOTHUKA JOJDKEH
co0uro1aTh ciaeayrolye oome TpeOoBaHus:

3.2.2.1. OGpaboTKa MEePCOHAIBHBIX JTAHHBIX MOYKET OCYIIECTBISATHCS HMCKIIOYUTEIBHO B ILIEIAX
obOecrieueHHs COOINIOJIEHUSI 3aKOHOB M HHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKaM B TPYIAOYCTPOUCTBE, OOYUYEHUH U MPOJBMIKEHUHU TIO CIY>KOe, 00ecTieYeHHs JINYHOM
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMOJHAEMON pabOThl U
o0ecrnieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun oObeMa M COJIEpKaHUsI, 00padaThIBAEMbIX MEPCOHAIBHBIX JAaHHBIX
Paboronarens nomxen pykoBoacTBoBaThesi Koncturynueit Poccuiickoii @eneparum, TpynoBsiM
kozgexcoM Poccuiickoit @enepanuu 1 UHBIMH QelepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHM peIlIeHUH, 3aTparuBarOlIMX HHTepeckl paboTHHKA, PaboTonmartens He
UMeeT IpaBa OCHOBBIBATbCA HA [EPCOHAIBHBIX JIaHHBIX paOOTHUKA, TOJYYEHHBIX
UCKIIIOYUTENIbHO B pe3ylbTaTe WX aBTOMATU3MPOBAaHHOW 0OpaOOTKH WM DJIEKTPOHHOTO
MOJIy4EHUSI.



3.2.2.4. 3amuTa nepcoHaNbHBIX TaHHBIX paOOTHHKA OT HEMPABOMEPHOI'O UX MCIOIb30BAHUS WU
yTparbl oOecrneunBaercss PaboronmaTenem 3a c4eT €ro CpeiacTB B IMOPAJIKE, YCTAaHOBIEHHOM
benepantbHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M HX NPEACTABUTENN JOJDKHBI OBITH O3HAKOMJICHBI IOJI PACIHUCKY C
JOKYMEHTaMHU Y UpEeX/IE€HUs, YCTAaHABIMBAIOLMMH MOPAJOK 00pabOTKH MEePCOHAIBHBIX JTAHHBIX
pabOTHHUKOB, a TaK)Ke 00 UX MpaBax U 00SA3aHHOCTSAX B 3TOU 00JIACTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXpPAHEHHE M 3aIIUTYy TaiHbI
HEJICUCTBUTEIICH.

4. Hepenaqa H XpaHCHHE MEPCOHATBHBIX TAaHHBIX

4.1. Tlpu mepenadye mNepCOHANBHBIX JAaHHBIX paboTHUKa Paboronmatens MomKeH coOmOAaTh
clleAyroume TpeOoBaHus:

4.1.1. He cooOmarh mepcoOHANbHBIC JaHHbIE PaOOTHHKA TPEThel CTOpOHE 0e3 MHCHMEHHOTO
cornacusi paOOTHWKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJIa 5TO HEOOXOIMMO B  LENAX
IPEIYIPEKICHUS YTPO3bl )KU3HU U 3]I0POBbIO Pa0OTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
(benepaibHBIM 3aKOHOM.

4.1.2. He cooOmarh mnepcOHAIbHBIC ITaHHbIC pPAaOOTHHUKA B KOMMEPYECKHUX IesiX Oe3 ero
[MMCEMEHHOI'O COTJIacHs.

4.1.3. [lpenynpeauTs Jull, MOJYYHUBIIUX MEPCOHAIBHBIE JaHHbIE PAOOTHHKA, O TOM, YTO 3TU
JaHHBIE MOTYT OBITh UCIIOJIb30BAHbI JIUIIb B LENSX, JIJI1 KOTOPBIX OHU COOOIIEHBI, 1 TPeOOBATh
OT J3THX JIMIl IOATBEPXKJIEHUS TOro, 4YTO 3TO IMpaBWio coOmoaeHo. Jluma, mnosyuduBiIue
NEepCOHANbHBIE  JaHHble  paboTHHKA, O0sf3aHBI  COONIIOATh  PEKUM  CEKPETHOCTH
(xoHuneHuuanbHocTH). JJanHoe Ilonoxenue He pacnpocTpaHsieTcss HA 0OMEH NEePCOHATBHBIMU
JTAHHBIMHM PaOOTHUKOB B MOPSAJIKE, YCTAHOBIECHHOM (e/iepaIbHbIMHU 3aKOHAMH.

4.14. OCYH_ICCTBJ'IHTI) rnepeaaqy rnepCcoHaJbHbIX JaHHBIX pa6OTHI/IKOB B IIpeaciaax y‘lpe)I(I[eHI/IH B
COOTBETCTBUM ¢ HacTosmuM [lomoxernnuem.

4.1.5. Pa3pemaTL AOCTYIl K TICPCOHAIIBHBIM JaHHBIM pa60THI/IKOB TOJBKO CIICIHUAJIBHO
YIOJHOMOUYCHHLIM JIMIaM, IIPU 3TOM YKA3aHHBIC JIMIA JOJLKHBI UMETH MPABO IOJYYaTh TOJIBKO
TC NCPCOHAJIBHBIC JAHHBIC pa60THI/IKa, KOTOPBIC HCO6XOI[I/IMLI JJIs BBIITOJTHCHUA KOHerTHOP’I

(GYHKIIIH.

4.1.6. He 3anpamuBath HHQOPMAIIUIO O COCTOSTHUU 3/I0POBbsI pAOOTHHKA, 32 UCKIIOYCHUEM TeX
CBEICHHI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3ZMOKHOCTH BBITIONHEHUSI paOOTHUKOM TPYAOBOI

(GYHKIIIH.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE pAOOTHUKA MPEICTABUTENSAM PAaOOTHUKOB B MOPSIIKE,
yCTaHOBIIECHHOM TpynoBeIM Kojekcom Poccuiickon @Penepauuu, W OrpaHUYMBATL  ITY
WH(pOpPMAIHIO TOJBKO TEMH MEPCOHATBHBIMH JAaHHBIMUA PAOOTHHKA, KOTOPHIE HEOOXOAUMBI IS
BBITIOJTHEHHS YKa3aHHBIMU TIPEACTABUTEISIMU X (DYHKITHH.

4.2. XpaHeHue 1 UCII0JIb30BAHNE NIEPCOHAIBHBIX JaHHBIX pAOOTHUKOB!



4.2.1. IlepcoHanbHble JaHHbIE PaOOTHUKOB OOPa0aTHIBAIOTCS PYKOBOAMUTENEM YUPEKICHHS,
a100 YIOJTHOMOYEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH  YUPEXKICHHUS U XpaHATcS B ceiide
PYKOBOJIUTEIIS.

4.2.2. TlepcoHallbHBIE JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH AATbHEHIITYIO
00paboTKy U IepefaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCHUTENSX, TaK U B 3JIEKTPOHHOM
BUJIE.

4.3. Tlpu moy4eHuH NepCOHAIBHBIX JAaHHBIX HE OT pa0OTHHUKA (32 UCKIIFOUYCHUEM CITy4aeB, €CIU
HepCOHAJIbHBIC JaHHBIE OBUIM IMPEJOCTABICHBI PAa0OTOJATENI0 HAa OCHOBAHUU (eaepasbHOro
3aKOHA WJIM €CIHM IEpPCOHAJbHBbIC JaHHBIC SBIAIOTCA OOIIEOCTYMHBIMU) paboToAaTeNnb 10
Hayasa OOpaOOTKM TaKWX MEPCOHATBHBIX JAHHBIX O0s3aH TIPENOCTaBUTh PAOOTHUKY
CIIETYIOIIYIO HH(HOPMAIIHIO:

— HauMeHoBaHue (pamMuns, UMs, OTYECTBO) U aJPEC ONepaTopa Ui ero MpeaCcTaBUTENs;

— 11e7b 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE,

— IpenoaraeMple MoJib30BaTeNu NePCOHANBHBIX JaHHBIX;

— YCTaHOBJIEHHbIE HacTOSIIIUM DesiepalibHbIM 3aKOHOM IIpaBa CyObEKTa IEPCOHATbHBIX TAHHBIX.

5. JlocTyll K NepCcOHAIBHBIM IAHHBIM PA00OTHHKOB
5.1. IlpaBo pocTyma K IepCOHANBHBIM JaHHBIM PA0OTHUKOB HMEIOT:
— 3aBeIYIOILUN YUpexIeHUueM;
- 3aMECTUTENb 3aBEAYIOLIETO0;
— CTapUIMii BOCTIUTATENb Y UpEexKICHHS,
- omnepatop nporpammsl AUC «Ilaparpad», 6a3sl «Metpo»;
— MEIUIIMHCKAs cecTpa Y UpeKIeHuUs.
5.2. PaGoTHUK YupexJeHHUs UMeeT PaBo:
5.2.1. ITomyuaTh JOCTYN K CBOMM INEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHHE C HMMHM, BKJIHOYAs
npaBo Ha 0€3BO3ME3/IHOE TMOJy4YyeHUE KOMHMM J000i 3amucH, cojaepxalledl NepcoHaIbHbIE
JaHHbIe pa0OTHUKA.
5.2.2. TpeboBats oT PabotomaTtenst yTOYHEHUS, WMCKIIOUCHHS WM HUCIPABJICHHUS HEIMOJHBIX,
HEBEPHBIX, YCTapeBIIMUX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJYYEHHBIX WM HE SBISIIOIIAX
HeoOxoauMbIMU U1 PaboTomarens nepcoHaNbHBIX JaHHBIX.

5.2.3. [lonyuats ot PaboTomarens:

— CBCACHUA O JIMIAX, KOTOPBIC UMCIOT AJOCTYII K NEPCOHAJIIBHBIM JAaHHBIM HJIM KOTOPBIM MOXKCET
OBITh npeaoCTaBJICH TaKkoun JOCTYII;

— TIepedeHb 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX W UCTOUYHUK MX MTOTYICHUS;
— CpPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAHEHUS;

— CBCIACHUA O TOM, KaKHWC€ HOPUIAUYCCKHUC MOCICACTBUA IJIA CY6’I)GKTa NEPCOHANIBHBIX OaHHBIX
MOJKET MOBJIEYb 32 cOO0H 00paboTKa ero nepcoHaIbHBIX JTaHHBIX.



5.2.3. Tpeboare u3BemeHuss PaboTonarenseM BcexX JIMI, KOTOPBIM paHee ObUTH COOOILEHBI
HEBEPHbIC WJIM HEIOJHBIE IIEPCOHANBHBIE TaHHBIE, 000 BCEX IPOM3BEACHHBIX B HHX
UCKITIOUEHUSIX, UCIIPABIICHUSX WJIH JIOTIOJTHEHHSX.

OO6>xasioBaTh B YIMOJHOMOYEHHBIH OpPraH IO 3aIlUTe MpaB CyOBEKTOB MEPCOHAIBHBIX AAHHBIX
WM B cyaeOHOM TOpsJKE HENmpaBOMEpHBIC IeiicTBus wmiam OesneiictBus Pabortomarens mpu
00paboTKe U 3alUTe €ro NePCOHATBHBIX JaHHBIX.

5.3. KommpoBarh U [enaTh BBIMUCKUA IEPCOHANBHBIX JAaHHBIX paOOTHHKA pa3peraeTcs
UCKJIFOUUTENILHO B CIIYy’KEOHBIX LIEJIAX C MMCbMEHHOI'0 pa3peleH sl PyKOBOJIUTENS Y UpexIeHUs.

5.4. Tlepenaya nHpopmManuu TpeThel CTOPOHE BO3MOXKHA TOJBKO MPH MUCHMEHHOM COTJIACHH
PaOOTHHKOB.

6. OTBeTCTBEHHOCTh 32 HAPpYIIEHHE HOPM, PeryJIUPYIOIIHNX 00paboTKy
H 3a1IUTY NEePCOHATbHBIX JTAHHBIX

6.1. PaGoTHuKM YupexJIeHus, BUHOBHbIE B HApYLIEHUM HOPM, PETYIHUPYIOIIUX IOJydYEHHE,
00pabOTKy U 3allUTy [EpPCOHAIBHBIX JaHHBIX paOOTHHMKA, HECYT JIUCLMILIMHAPHYIO
aIMUHUCTPATUBHYIO, IPAKIAHCKO-IIPABOBYIO WJIN YIOJOBHYIK) OTBETCTBEHHOCTH B COOTBETCTBUU
¢ enepanbHBIMHU 3aKOHAMH.

6.2. PykoBonuTenb YupexxaeHus 3a HapylUIeHHE HOPM, PETYIUPYIOIUX MOIy4eHue, 00paboTky
U 3alllUTy [EPCOHAJIbHBIX NaHHBIX PAOOTHHMKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cormacHo ct. 5.27 u 5.39 Kogekca o0 agMHHHMCTpPaTHBHBIX MpaBoHapylieHusx Poccuiickoit
Qenepani, a TakkKe BO3MELIAET paOOTHUKY YyIiepO, NPUUYMHEHHBI HENpaBOMEPHBIM
UCIIOJIb30BaHNEM MHGPOpMAINH, CoiepKalllell epCOHaNbHbIE JaHHbIe PA0OTHHKA.



JIucT o3HakoMJIeHUA

n/n

®.1.0.

JIOMKHOCTD

Ilonnuce







