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O SAIUTE NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB,
BOCIIMTAHHUKOB U POJUTEJIEN
TFrOCYJAPCTBEHHOI'O BIOJKETHOT'O JOKOJIBHOI'O
OBPA3OBATEJIbLHOI'O YUPEXKJIEHUS JETCKUM CAJl Ne3 «KAHJAPEMKA»
BACHMJIEOCTPOBCKOI'O PAMOHA CAHKT-IETEPBYPTA
(F'BAOY nerckuii cax Ne3 «Anapeiika» Bacuneoctposckoro paiiona Cankr-IlerepOypra)

Cankr-IlerepOypr



1. O01mue MoJI0KEHU A

1.1. Hacrosimiee mosnoxeHue NMPUHATO B LEJISIX COXPAHEHMS JMYHOM TalHbl U 3aIUThI
NEPCOHANBHBIX JTaHHBIX Pa0OTHUKOB, BOCIUTAaHHUKOB u poauteneil I'BAOY nerckmii cam Ne3
«Anapetika» BacuneoctpoBckoro paiiona Cankr-IleTrepOypra.

1.2. TlonoxeHue ompenenseT MpaBa M OOSI3aHHOCTH PYKOBOJHUTENCH W pPaOOTHHKOB,
HOPSIOK MCIIOJIb30BaHMsl yKa3aHHBIX JaHHBIX B CIYKEOHBIX IENAX, a TaKXke MOpsI0K
B3aMMOJCMCTBUS 110 TMOBOAY cOOpa, JOKYMEHTHUPOBAaHUS, XPAHEHUS U YHUUYTOKEHUS
NEPCOHAIbHBIX JAHHBIX pAOOTHHUKOB.

1.3. Hacrosimee Ilonoxenue pa3paboTaHO Ha OCHOBE M BO HUCIOJIHEHHME 4YacTh | crartbu 23,
cratbu 24 Koncrutyuuu Poccuiickoit @enepanuu, Oenepanbubiii 3aKkoH ot 27.07.2006 Ne 152-
@3 «O mnepcoHaIBHBIX JaHHBIX», DenepanbHbii 3akoH oT 27.07.2006 Ne 149-d3 «0O0
uHpopMaLnu, UHOOPMAIIMOHHBIX TEXHOJIOTUAX U O 3alluTe MH(OpManuu» MOJI0KEHUN IIIaBbl
14 Tpynooro xkoxaekca Poccuiickoit @eaepauun «3ammTa TEPCOHANBHBIX JaHHBIX
PaOOTHHUKOBY.

1.4. B nacrosiem [losoxeHnH HCIOIB3YIOTCS CIEIYIOIINE NOHITUSI U TEPMUHBIL:

pabOTHUK - (pU3HUYECKOE JINL0, BCTYIHBILEE B TPYAOBbIE OTHOILEHUS ¢ paboTOIaTeNeM;
pabdoromarens — I'BJIOY nerckmii cam Ne3 «Amnnapeiika» BacwmiieoctpoBckoro paiioHa CaHKT-
[TetepOypra;

BOCIIUTAaHHUK — PEOCHOK, 3a4MCieHHbIM B crnuco4yHblii coctaB ['BJIOY nerckmii cam Ne3
«Anppeiika» BacuneoctpoBckoro paifona Caskrt-IletepOypra, Ha OCHOBaHMM HalpaBJIEHUS
Otnena obpasoBanust AamuHucTtpauuu paiiona Cankr-IlerepOypra, 1oroBopa M JHUYHOIO
3asBJICHUS POAUTENS peOCHKA UM €ro 3aKOHHOTO IPEJICTABUTEIS;

POAMTEINb — POJUTENH WIIM 3aKOHHBIN MpecTaBuTeNh, Bocnutanuuka ['6JI0Y;

IepCOHAJbHbIE JaHHBbIE - MH(OopMaius, HeoOXxoauMas paboTONATEN0 B CBA3M C TPYAOBBIMU
OTHOWICHWSIMA M Kacalomasicss KOHKPETHOTro paOOTHWKAa WM HWHQOpMaIus, HeoOXoaumast
YUPEKACHUIO Ui OCYILECTBJICHHS] €ro HENOCPEICTBEHHOM JesATeIbHOCTH M Kacarolascs
KOHKPETHOI'0 BOCIIMTAHHUKA U €r0 POAUTENEH.

cily>keOHble cBeJleHMs (Ciy)keOHas TaiiHa) - uWHGopMauus (CBEIEHUs), JOCTYH K KOTOpPBIM
OTpaHMYEH OpraHaMU TOCYJapCTBEHHOM BJIACTH B COOTBETCTBUHU C ['pa’kIaHCKUM KOJIEKCOM
Poccuiickoii @enepanuu u peaeparbHbIMU 3aKOHAMHU.

2. ITonsiTHe M coCTaB NMEePCOHATBHBIX JaHHBIX

2.1. IlonsATHE IepCOHATBHBIX JAHHBIX PAOOTHUKOB

[TepconanbHbIe TaHHBIC pa0OTHUKA - WH(OPMAIIKS, HEOOXOUMas padOTOAATEIIO B CBSI3U C
TPYJIOBBIMU OTHOIICHUSMH U Kacarolrecsi KOHKPETHOTO pabOTHHUKA.

2.2. IlepcoHanbHble JaHHBbIE PAOOTHUKA COCTABIISIIOT:
a) cBeaeHuss O (¢akrax, COOBITUAX U OOCTOSATENbCTBAX YACTHOM IKU3HU pabOTHUKA,
MO3BOJIAIONINAE  HMJICHTU(PUIIUPOBAThL €ro, 3a HWCKIIOYCHUEM  CBEACHHM, IOJUICKAIINX
pacmpoCTpaHEHUIO B CPEICTBAaX MaccoBOi MHGOpPMAIMU B YCTAHOBJICHHBIX (heaepaabHbIMU
3aKOHAMH CITyJasiX.
0) ciyxeOHbIE CBEICHHUSA, a TaKXKe WHBIE CBEJIEHUS, CBS3aHHbIE C MpodecCHOHATBHON
JESTSIIbHOCThIO PAaOOTHHKA, B TOM YHCJIE CBEACHHS O IMOOMPEHHSIX W O JAWCIHMILTHHAPHBIX
B3bICKAHUSAX;

2.3. lokymeHTaMH, coJiepKaniue nepcoHaaIbHbIC TAaHHBIE SIBJISFOTCS:
a) MacropT WIK UHOH IOKYMEHT, YOCTOBEPSIFOIINI TUIHOCTB;
0) TpyAoOBas KHUXKKa,
B) CTPaXxOBOE€ CBHJETEIHCTBO TOCYJAPCTBEHHOTO TEHCHOHHOTO CTpaxoBaHUsl / CIOpaBKa IO
dopme AJIH-PET;



I') CBUJIETENILCTBO O IOCTAHOBKE HA YUYET B HAJIOTOBBIN opraH u npucsoenus MTHH;
1) JOKYMEHTbI BOMHCKOI'O yU€Ta;
€) JIOKyMEHTHl 00 00pa3oBaHHM, O KBATU(HUKAIMHU WM HAUIMYMUA CICHUATbHBIX 3HAHUHA WU
CIELUAJIBHOM MOATOTOBKH;
X) KapTouka T-2;
3) aBTOoOHMOTpadus;
1) JIMYHBIN JINCTOK MO y4ETY KaJIpOB;
K) MEIULIMHCKOE 3aKJIIOUCHHE O COCTOSIHUHU 37I0POBbS;
J7) JOKYMEHTBI, COZIepIKallle CBECHUs O 3apab0THOM IuIaTe, 10IaTax U Ha/0aBKax;
M) IPHKa3bl O MpUEME JIMLA Ha paboTy, 00 YBOJBHEHMH, a TAKXKE O IEePEeBOJIE JHIA Ha JPYTYIO
JOJKHOCTB;
H) CBMJETEIbCTBO O BPEMEHHOH perucrpauuu (JUisl poJauTeneil, He HUMEIOIIUX MOCTOSHHON
peructpanuu Ha teppuropun Cankr-IlerepOypra);
0) CIIpaBKa O HECYAUMOCTH;
1) JApyrue JAOKYMEHTBI, COJAEp)Kalllu€ CBEACHMS, NpPEJHA3HAUYECHHbIE AJI1 HCIIOJIb30BAaHUS B
CIIY’K€OHBIX LEJISIX.

2.4. TloHsTHE IEPCOHATLHBIX JAHHBIX BOCITMTAHHUKOB

IlepcoHanbHble JaHHBIE BOCIMTAaHHMKA - HMHQOpMaLus, HeoOXoaumasl COTpYIHUKAM

YUPEKACHUSI B CBSI3U C IPEIOCTABISIEMBIMH OOpa30BaTEIbHBIMUA YCIYraMd U KacaroIIuecs
KOHKPETHOI'O0 BOCIIMTAHHHUKA.

2.5. [lepcoHanbHbIe JaHHBIE BOCIIUTAHHUKA COCTABIISIOT:
a) cBeleHUs O (QaxTax, COOBITUAX M OOCTOATENbCTBAX YACTHOM JKM3HU BOCIMTAaHHHKA,
NO3BOJISIOIIME  WACHTU(QHUIMPOBATH €ro, 3a HCKIIOYCHHEM CBEACHUH, IOJUICKALINX
pacIpoCTPaHEHUIO B CPEJCTBaX MAaccOBOM MH(pOpMalLMU B YCTaHOBJIECHHBIX (henepanbHbIMU
3aKOHAMHM CIy4asx.
0) MEIUIMHCKHE CBEIEHUS O BOCHMTAHHUKE, B TOM YHUCIE CBEICHHMS O IEPEHECEHHBIX U
aKTyaJIbHbIX 3a00JI€BaHUX, BAKIIMHALIMN, OCMOTPE CIIELUAINCTOB U BBIHECEHHBIX 3aKIIOUEHUAX
Y PEKOMEHJAIMX;

2.6. JlokyMeHTaMH, COJepIKaIIe EPCOHATbHBIC TAHHBIE SBIISIOTCS:
a) CBUJIETENIBCTBO O POXKACHUU MJIM MHOM JOKYMEHT, YAOCTOBEPSIIOIUI INYHOCTD;
0) MEAUIIMHCKUI CTPaxoBOM MOJHC;
B) CTPAaxOBOE CBUJETEILCTBO I'OCYAAPCTBEHHOTO IEHCUOHHOT'O CTPaxXOBaHMUS;
') MepCOHaIbHAs MEAMIIMHCKAs KapTOyKa, IIKOJIbHAs MEIUIMHCKas KapTOuKa W MPUBUBOYHBIN
cepTH(HKaT;
J) JUYHOE JIeJ0 BOCIMTAHHMKA, BKIIOYarouias B ceOs (3asBJICHHE POJIUTEINS, POAUTEIbCKUE
JIOTOBOPBI U NMPUJIOKEHUS K HUM, 3asBIICHHUS Ha OKAa3aHHUE TOCYJapCTBEHHBIX YCIYT, 3asBICHUSA-
paspelieHns Ha 00pabOTKy NEepCOHANbHBIX JJAHHBIX);
€) JaHHble [eJarorn4eckoro W  CIEHUAJbHOTO  MOHHUTOPHUHTAa  (MHIUBUAYyaJbHbBIE
o0Opa3oBaTesibHblE MapLIPYTHI, JIOTONEANYECKUE U MCUXOJIOTMYECKHe KapThl, UHIMBUIYyaJIbHbIE
OJIaHKU TMAarHOCTHUKH, CBOJIHBIC TAOIHUIIBI [0 pPe3yJIbTaTaM AUArHOCTUKH);
3) IJIaHBl M OTYETHl M0 00pa3oBaTeNbHON pPadoTe C BOCIMTAHHUKOM (IUIaHBI MEAAroroB M
CHEeLMaTNCTOB (MHAMBUIYAIbHbIE W TPYIIOBBIE), cojepxkamue HHpopManmuio o dopmax,
TEMaTHKE U YaCTOTE UHAUBHUAYAIbHON pabOThl ¢ BOCIUTAHHUKAMM);
M) CIHCKH TPYII pa3HbIX BUJOB (B TOM YHMCIIE MEJUIIMHCKUE CIIMCKH, COJEpXKAIlie CBEACHUS O
CBUJIETENLCTBA O POXKACHUH U MEAMIIMHCKOIO CTPAaxOBOI0O MOJIKCA);
K) BHYTPEHHSS MEUIIMHCKAs JOKYMEHTAIHS,
J) TpUKa3bl O 3aYUCIEHWU M OTYUCIIEHWU BOCIHUTAHHUKOB, MEPEBOJIE U3 TPYMIbl B TPyMIdy,
Ha3HAYCHUM KOMIIEHCAIUM OIJIaThl 3a JETCKUM call, )KypHaJIbl yueTa BOCIUTAHHUKOB, KYPHAJIbI
yueTa 3asBJICHUI Ha MPEeI0CTaBIEHNE TOCYIapCTBEHHBIX YCIIYT;
M) HampaBjieHUs OTAena oOpa3oBaHUS O 3aYMCIEHUH, BBIMUCKA M3 mpoTokosnoB TIIMIIK,
3axmouenust TIIMIIK (Ju1st 0310pOBUTENBHBIX U PEYEBBIX TPYIII);



H) JApyrue JOKYMEHTBI, COJAEp)Kalllu€ CBEJCHMS, NpEJHa3HAUYCHHBIE IJIs HCIIOJIb30BAHUS B
CITY)KEOHBIX LIETISX.

2.7. IloHsTHE EPCOHATBHBIX JAHHBIX POAUTENEH, JHII UX 3aMEHSIOMINX

[lepconanbHble paHHblEe poxauTenedl - wuHdoOpManus, HeoOXoauMmas COTPYAHUKAM

YUPEKACHUS B CBSI3U C IPENOCTABISIEMbIMH OOpa30BaTEIbHBIMUA YCIYraMd U KacaroIlUecs
KOHKPETHOI'O POJUTEIIA.

2.5. IlepcoHanbHble JaHHBIE POJUTENS COCTABIISIOT:
a) cBelleHHs 0 (akTax, COOBITHAX U OOCTOSTEILCTBAX YACTHOW JKU3HU POAMUTEINS, O3BOJISAIOLINE
UICHTU(PHUIUPOBATh €ro, 33 HWCKIIOYEHHEM CBEIACHUH, MOMIEKAIIMX PACIpPOCTPAHEHUIO B
CpeACTBax MaccoBOi MH(OPMAIMK B yCTAaHOBJIEHHBIX (eiepaibHBIMU 3aKOHAMH CIy4asiX.

2.6. JlokyMeHTaMH, COJepKalie EPCOHATbHBIC TaHHBIEC SIBIISIOTCS:
a) MacrnopT POAUTEINS WIK UHON TOKYMEHT, yI0CTOBEPSAIOLINH JTUUYHOCTB;
0) CBUIETEIBCTBO O BPEMEHHOW peructpanuu (s poauTesneil, He HMMEIONIMX MOCTOSHHOU
peructpanuu Ha treppuropun Cankr-IlerepOypra);
B) POAMUTEILCKUIN JAOIOBOP U NPUIIOKEHUS K HEMY, 3asBieHue o npueme B IOV, 3asaBienue Ha
IPEJOCTaBIIEHUE TOCYJapCTBEHHbIX YCiuyr (koMmmeHcauus no omate JIOVY), 3asBieHus-
paszpeuieHus Ha 00pabOTKy NepCOHANBHBIX JaHHBIX, 3asBleHus Ha Beinayy CHUJIIC;
I') IIKOJbHAs MEJIUIMHCKAas KapTouka (yKas3blBaloTCsl cBeieHue o poaurenix, ©.M.0., rox
poXkeHusi, 00pa3oBaHue);
1) JaHHbIE NEJaroru4eckoro M CIEelUaJbHOI0 MOHMTOpPUHIA (pe3ysbTaThl aHKETHPOBAHUS U
JIMarHOCTUKHU POJIMTEIICH, UCIIOIb3yeMbIC B KOPPEKIIMOHHOM I1€/IarOrH4eCKOM Ipolecce);
€) TeTpaJay CBEJICHUN O POAUTEIICH;
) TMpUKa3bl O HA3HAYEHUM KOMIIEHCALIMM OIUIaThl 3a JETCKUM caj, JKypHajbl Yydera
BOCIIMTAHHUKOB, KYPHAJIbl Y4€Ta 3asBJICHUI Ha IIPEIOCTABICHNUE ITOCYIapCTBEHHBIX YCIIYT;
3) JApyrue JOKYMEHTBI, COJEpXalllue CBEIEHHUS, INpeAHA3HAUYECHHbIE MJI MCIIOJIb30BaHUS B
CIIy’K€OHBIX LIEJISIX.

3. Co3nanne, 06padoTKa U XpaHeHUe
NEePCOHAJIBHBIX IAaHHBIX PA0OTHUKA, BOCIUTAHHUKA, POAUTEIs

3.1. Co3aaHue nepcoHaIbHBIX JJAHHBIX PA0OTHUKOB, BOCIIMTAHHUKOB, POUTENEH
JIOKyMEHTBI, coJiep Kallie epcoHaIbHbIe TaHHbIE pAOOTHHUKA, CO3IAIOTCS IMyTEM:

a) KOIUPOBAHMs OPUTMHAIOB (HAcMOpT, TPYAOBas KHUXKKA, JOKYMEHT 00 0Opa3oBaHHH,
ceuzerenbetBo HH, nmeHCHOHHOE CBUIETENBECTBO, CBUETEIHCTBA O POKICHUH, CBUICTEIIHCTBA
0 IepeMeHe HMEHM U (aMMINM, CBUAETENbCTBA O Opake, CBUAETENBCTBA O Pas3BOjE,
CBHJICTEIBCTBA O BPEMEHHOM PErUCTpaIlli | JApP. JOKYMEHTHI);

0) BHeceHus cBeJleHUH B yuéTHbIe (pOpMBbI (Ha OYMaXKHBIX U 3JIEKTPOHHBIX HOCUTEISX);

B) NIOJIyYECHUSI OPUTHHAIOB HEOOXOAMMBIX JOKYMEHTOB (TPY0Basi KHIDKKA, TMYHBINA JTHCTOK
no yudéry KajapoB, aBTOOMOrpadusi, MEIUIMHCKOE 3aKII0YEHUE, NMPUBUBOYHBIX CEPTH(HKAT,
IIKOJIbHAS MEIUWIIMHCKAs KapTa, MEIHWIMHCKas Kapra BocmuTaHHuKoB JIOVY, chpaBka o
HECYJTUMOCTH);

I) CO3JaHHsl OPUTHHAIBHBIX JIOKYMEHTOB (JIOTOMEJANYECKHE U TICUXOJIOTUYECKHE KapThl,
MapuIpyThl MHIMBUAYAIBHOTO Pa3BUTHS, MEJarorH4eckue U KOPPEKIHMOHHBIE IUIaHBl, YUYeTHbIE
JKypHAaJIbI, IPUKa3bl, XapaKTEPUCTUKN Ha peOeHKa, CIIUCKHU U Jp. (POPMBI TOKYMEHTOB).

3.2. OOpaboTka TNEpPCOHANbHBIX JaHHBIX pPa0OTHMKA - TONy4eHHE, XpaHEHHE,
KOMOMHMpOBAHHUE, Iepefada WM Jr000€ Jpyroe HCIOIb30BAaHUE IEPCOHAIBHBIX JaHHBIX
paboTHHKA.

3.2.1. Ilpu oOpaboTKe mMEepCOHANBHBIX JAaHHBIX pPAOOTHUKA B MEIAX HX 3alIUTHl M
oOecrieyeHus NpaB M cBOOOJ 4YelIOBEKa M IpakJaHHMHA, a TAaKKe NPH ONpeNeleHuu oobema u
colepkaHusi 00pabaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX JOJDKHBI CTPOTO  YUMTHIBATHCS
nonoxxkeHnss Koncturynuu Poccuiickoit ®Penepaumu, TpynoBoro Kopexca Pocculickoin
®denepalyiv U UHBIX (eAepabHBIX 3aKOHOB.



3.2.2. O6paboTka MEpPCOHAIBHBIX JaHHBIX pPaOOTHUKA OCYIIECTBIIIETCS HCKIIOUYHUTEIBHO B
LEeJsX:

a) obecrieueHust COOTIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB;

0) coneicTBUs paOOTHUKAM B TPYJIOYCTPOIMCTBE;

B) oOecrieueHus IMIHOM 6e30macHOCTH pabOTHUKOB, BOCHUTAHHUKOB U POAUTEINICH;

I') KOHTPOJISl KOJIMYECTBA U Ka4eCTBa BBIIOIHIEMOM paboThI;

1) 00ecTeYeHHs] COXPaHHOCTH UMYIIECTBA paOOTHUKA U paboToaaTeNs;

€) peaiau3anuy o0pa3oBaTeIbHOW IPOrpaMMBl;

) OKa3aHMs rOCYAapCTBEHHBIX YCIYT, ONpeeisieMbIX (DYHKIIMOHAIOM IPONUCAHHBIM B Y CTaBe
YUPEKACHUS U JAEJIETUPYEMbIM YUPEKICHHUIO BBIIIECTOSAIIMMU OpPraHaMH TOCYAapCTBEHHOU
BJIACTH.

3.2.3. Bce nepcoHanbpHbIE JaHHBIE CIENyeT MOJy4yaTh Y CyOBbEKTa NMEPCOHAIBHBIX JaHHBIX WU
€ro 3aKOHHBIX IPEJICTaBUTENICH, 32 UCKIIOYEHHEM CJIy4yaeB, €CIU HMX IO0JIy4€HHE BO3MOXKHO
TOJILKO Y TPEThEN CTOPOH.

3.2.4. Ilony4yeHnue mepcoHAIbHBIX JAAHHBIX PAaOOTHUKA Y TPETHUX JIML, BO3MOXKHO TOJBKO MpPHU
YBEJIOMJICHUH CYOBEKTa MEPCOHAJIBHBIX JaHHBIX 00 3TOM 3apaHee U C €ro WM €ro 3aKOHHBIX
[IpeJICTaBUTENIEH TMCbMEHHOTO COTJIacHsl.

B yBenomieHun cy0bekTa NepCcOHaNbHBIX JAHHBIX O MOJYYEHHUHU €ro MEepPCOHAIbHBIX JaHHBIX Y
TPETHUX JIULL JOJHKHA COJIEPKAThCs Clleytoas nHopMaLus:

a) O LeJISIX MOTY4YEHUs ePCOHABHBIX TaHHbIX;

0) o mpeanoNIaraeMpIX HCTOYHUKAX U CIIOCO0aX TOIYYEHHUS MEPCOHAIBHBIX TaHHBIX;

B) O XapakTepe MoJyIeXkKalluX MOJydeHHIO EPCOHATbHBIX JaHHBIX;

I') 0 MOCJIEJCTBUAX OTKa3a pabOTHUKA AAaTh IMCbMEHHOE COIIACHE Ha UX MOJyYyEHHUE.

3.2.5. Paboronatenr He MMeeT MpaBa IOJydaTb M 00pabaThIBaTh NEPCOHAIbHbBIE JlaHHbBIE
pabOTHUKA, POAUTENS], BOCIIMTAHHUKA O €r0 MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX YOCKICHUIX
U YacTHOM JKM3HM, a PABHO KaK IIE€PCOHAJbHBbIC JaHHbIE O WIEHCTBE B OOILIECTBEHHBIX
O0BEAMHEHUAX  WIM  NpO(COIO3HOM  NEATENbHOCTH, 3a  MCKIIOYEHHEM  CIIy4acs,
IPEIYCMOTPEHHBIX (pe/iepaibHbIM 3aKOHOM.

B cnyuasix, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU
co crarteeil 24 Konctutynum Poccuiickoit ®enepauun paboTojarenb BIpaBe NOIy4daTb M
00pabaThIBaTh JaHHBIC O YaCTHOM KU3HU PAOOTHHUKA TOJIBKO C €ro MUCHbMEHHOTO COTJIACHS.
3.2.6. Ilpu npuHATUM pELIEHUH, 3aTparuBaIOLIMX WHTEepechl paboTHUKA, padoTojmaTellb He
UMEeT TIpaBa OCHOBBIBAThCS HA NEPCOHAIBHBIX JaHHBIX pa0OTHUKA, IOJIyYEHHBIX
UCKJTIOUUTENIHO B pE3yJbTaTeé WX AaBTOMAaTU3UPOBAHHOW OOPabOTKM WM HIIEKTPOHHOIO
MOJIyYEHUSI.

3.2.7. PabOTHUKM ¥ HX NPEICTaBUTENN JODKHBl OBITh O3HAKOMJIEHBI IIOJ] PACHHUCKYy C
JOKyMEHTaMu paboToaTelisl, YCTaHABIUBAIOIIUMY MOPSA0K 00pabOTKH NEPCOHATBHBIX TaHHBIX
pabOTHUKOB, a TaKKe 00 MX MpaBax U 00S13aHHOCTAX B 3TON 00JIaCTH.

3.3. Csenenus, cojepikaline MEePCOHAIbHBIC JaHHbIE PaOOTHWKA, BKIIOYAIOTCS B €rO
JUYHOE [eNl0, KapTouky ¢opmbl T-2, a Takke conep)kaTcs Ha 3JIEKTPOHHBIX HOCHUTEISX
uH(pOpMallMK, JAOCTYI K KOTOpPHIM pa3peméH JHIaM, HENOCPEACTBEHHO HCHOIb3YIOMINX
NepCOHaNbHbIE JaHHble pa0OTHUKAa B CHYXEeOHBIX Uendx. llepedeHb JOIKHOCTHBIX JIMIL
onpezenéH B MyHKTe 4.1 HACTOAIETO MOTOKEHHUS.

3.4. XpaHeHue NepCOHATbHBIX JAHHBIX, IEPEaBaeMbIX B OyXrajaTepHIo:

a) TMepCOHANIbHBIE JlaHHBIE, COJEpXKALIUEecs Ha OyMaKHBIX HOCUTENSIX, XpaHATCS B
3anMpaeMoM Ikady, yCTAaHOBIEHHOM Ha pabodeM MecTe ornepaTopa nepcoHalbHbIX JaHHBIX.

0) mepcoHalbHbIE JAHHBIE, COAEpIKAIIMECs Ha AJIEKTPOHHBIX HOCHUTENSAX HHpOpMaIuH,
xpanarca B [IK 3aBepyromero IOV, IIK — XxpaHutens aBTOMaTU3UpOBAHHOW MPOTPAMMBI 1O
o0OpaboTke nepcoHanbHbIX JaHHBIX AVIC «[laparpad».

3.4.1. IlepcoHanbHble NaHHBIC, BKIIOYEHHBIE B COCTAB JMYHBIX J€d, KapTouka (opmel T-2,
JIOKYMEHThl BOMHCKOIO y4€Ta XpaHsSTCsS B 3alydpaeMoM MiKady, yCTaHOBJIEHHOM Ha paboueM



MecTe 3aBenyromiero. IlepcoHanbHble NaHHBIE, COAEpXKALIMECS HA 3JIEKTPOHHBIX HOCUTENSIX
uHpopmanuu, xpansrces B [1K 3aBemgyromiero.

3.4.2. TpynoBble KHM)KKH XPaHUTCS B 3alIEPTOM METAJUINYECKOM ceride.

3.4.3 IlepconanpHble JaHHBIC, COJCpXKAIIME MEIUIMHCKYI0 HMHQOpPMAIMIO  XpaHATCS B
3anMpaeMoM Imkady, YCTAaHOBIEHHOM Ha paboueMm mecte MmeacecTpsl. [lepcoHanbHbIe JaHHBIE,
coJieprKalirecs Ha SJIEKTPOHHBIX HOCUTEINAX uHpopmaiuu, xpausarcs B [IK meacectpsi.

3.4.4. IlepcoHanbHble TaHHBIE, COJIEPIKAIIUE MTEJATOTUIECKYIO H KOPPEKIIMOHHYIO0 HH(POPMAIIHIO,
coOpaHHYI0 O pe3yJbTaTaM MOHUTOPUHIa W 00pPa30BATEIbHONU IESATENILHOCTH XPaHATCA B
3anMpaeMbIx IKadax, YCTAHOBJICHHBIX Ha pab0OYMX MecTax IIearoroB M CIEHUAINCTOB.
[lepconanbHble aHHBIE, COAEpPKAIIMECS HA DJIEKTPOHHBIX HOCUTENSIX MH(POpPMAIUU, XPaHATCS
Ha ChEMHBIX HOCUTEISIX (TIOCTOSIHHOE MECTO XPaHEHHsI — 3alMpPaeMblil mIKad CreuaiIncTa).
3.4.5. Jloctyn k IIK cTporo orpaHu4eH Kpyrom JIHIl, Onpeaea€HHbIX B MyHKTE 4.1 HAcTOSIIETo
[Tonoxxenus. IlepconanbHble naHHBIE, coepXaliuecs Ha OyMa)KHbIX HOCUTENSIX, CHAIOTCA B
apXUB IOCJIC UCTEUEHUS! YCTAHOBIEHHOTO CPOKA XPaHEHHS.

4. JlocTyn K NepCOHATbHBIM IaHHBIM

4.1. Bayrpenuuii noctyn (paOOTHUKHU IOPUAUYECKOTO JIULA).

JlocTynm K mMepcOHaIbHBIM JIaHHBIM Pa0OTHUKOB HMMEIOT CIEAYIOIIHUE JOKHOCTHBIC JIHIIA,
HENOCPEICTBEHHO HCMOIb3YIOIINE UX B CIYKEOHBIX LIEIAX:

a) 3aBenyomuit [ BJIOY nerckuii cag Ne3 «Anpapeiika» BacuneoctpoBckoro paitona CaHKT-
[TerepOypra;

0) 3aMeCTUTENDb 3aBEAYIOIIETO

B) CTapIlIUil BOCIIUTATEIb;

T) JIEIONPOU3BOIUTEb;

1) MEJICecTpa,

4.1.1. YnoaHOMOYEHHBIE JMIAa MMEKT MPaBO MOJYy4aTh TOJIBKO T€ INEPCOHAJIBHBIE
JaHHBIC PAOOTHHWKA, KOTOpPhIE HEOOXOMMMBI [UIsl BBIIOJIHEHUS KOHKPETHBIX (yHKIUN B
COOTBETCTBUHU C JOJDKHOCTHOM MHCTPYKIIMEW yKa3aHHBIX Jull. Bce ocTambHble paOOTHHKHU
UMEIOT MPAaBO HA MOJHYI0 MH(POPMALHUIO TOIBKO 00 MX MEPCOHAIBHBIX IAHHBIX U 00paboTKe
ATUX JIaHHBIX.

4.1.2. TlonyyeHue cBEJEHUI O MEPCOHANbHBIX JaHHBIX PAOOTHUKOB TPEThEH CTOPOHOMU
pa3pemaeTcss TOJbKO NPU HAIWYUHU 3asBJICHUS C YKa3aHMEM KOHKPETHBIX MEPCOHAIbHBIX
JAHHBIX M TEJeH, M1 KOTOPBIX OHU OYyIyT UCIOJIb30BaHBI, a TaK)Ke MUCHbMEHHOTO COTJIACHs
paboTHHKA, TEpCOHANFHBIC JAHHBIE KOTOPOTO 3aTPeOOBaHbI.

4.1.3. IlonmyueHue MNEpCOHATIBHBIX JAaHHBIX pa0OTHUKA TpPETbEeH CTOPOHOM 0e3 ero
MUCBMEHHOTO COTJIacHsi BO3MOXKHO B  CIydasiX, KOIJJa OTO HEOOXOAMMO B  IENAX
MPEAYNPEXKACHHUS YTPO3bl )KU3HU U 37J0POBbSI paOOTHUKA, a TAKKE B CIydasX, YCTAHOBJICHHBIX
3aKOHOM.

4.2. BHemHui gocTyn (Apyrue opranu3aliy U rpaxaaHe).

CooOmieHre CBeICHUNH O TEPCOHANBHBIX JAHHBIX PAOOTHUKOB JPYTMM OpTaHU3alMsIM |
rpaKAaHaM pas3pelaeTcsl NMpU HAJUYUKM HUCHBMEHHOIO coryacus paOOTHMKA U 3asBIICHUS
MOJMUCAHHOTO PYKOBOJAWUTEIEM OpraHu3ali JHUOO TPakIaHWHOM, 3alMpPOCUBIINM TaKue
CBEICHMUS.

4.2.1. TlpenocraBieHue CBEIEHUH O TEPCOHANBHBIX JaHHBIX pPaOOTHUKOB O3
COOTBETCTBYIOILIETO UX COTJIACHS BO3MOKHO B CJIEAYIOIIUX CIydasix:

a) B LIETISAX MPEAYIPEKICHUS YTPO3bI KUZHU U 37]0POBHS pAOOTHUKA;

0) mpu TMOCTYIUICHHH OQUIIMATBHBIX 3alpPOCOB B COOTBETCTBHH C TIOJOXCHHUSIMU
®enepanbHOTO 3aKk0Ha «OO0 OMepaTUBHO-PO3BICKHBIX MEPOIPHSITHSIX Y,

B) MpH TMOCTYIUICHUH O(HUIIMATBHBIX 3alPOCOB W3 HAJIOTOBBIX OpPraHOB, OPraHOB
[Tencnonnoro ®onma Poccun, opranoB denepanbHOTO COIMAIBHOTO CTPaxOBaHUS, CYACOHBIX
OpraHoB.



4.2.2. PaboTHUK, O KOTOPOM 3allpallMBAalOTCA CBEJCHUSA, JOJDKEH OBITh YBEIOMIEH O
nepegave ero NepcoHalbHbIX JaHHBIX TPETHUM JIMIAM, 32 UCKIIOYEHHEM CIy4yaeB, KOTJa TaKoe
YBEJIOMJICHHE HEBO3MOXKHO B CHIY (POPC-MaKOPHBIX OOCTOSITENBCTB, @ UMEHHO: CTUXHUHHBIX
OencTBUH, aBapuii, KaTacTpod.

4.2.3. 3ampemiaercs nepeaava NepCOHANBHBIX JaHHBIX pa0OTHUKA B KOMMEPUECKUX IEIISX
0e3 ero cornacus.

5. 3ammTa NepcoHaNbHBIX IaHHBIX PA00THHKA
5.1. Ilpu mepenave mepcOHANbHBIX JAHHBIX PAOOTHHUKOB C COOJIIOJIEHUEM YCIIOBUH,
IPEIyCMOTPEHHBIX pasaenoM 4 Hactosuiero [TomoxkeHus, JODKHOCTHBIE JMIa paboTomaTess,
00s13aHbl MPEAYNPETUTh JHUIl 00 OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

5.2. B nensx obecrieyeHus 3alIUThHI IEPCOHATBHBIX JTaHHBIX, XPAHSIIUXCS B IMYHBIX JIENaX,
pabOTHUKU UMEIOT IPaBO:

a) MOJIy4aTh MOJIHYI0 MH(QOPMAIMIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKE ATHX
JaHHBIX (B TOM YHMCJIE aBTOMATU3UPOBAHHOM);

0) OCyILIeCTBIATh CBOOOMHBIM OecraTHBIA JOCTYIl K CBOMM IE€PCOHAIbHBIM JTaHHBIM,
BKJIOYasi MpaBO I[0JIydaTh KOMMM JIIOOOM 3amMcH, cojepiallell MepCOHAJIbHBIE JIaHHBIE
paboTHHKA, 32 HCKIIFOUEHHUEM CIIy4aeB, MPEyCMOTPEHHBIX ()eiepaibHbIM 3aKOHOM;

B) TpeOOBaTh MCKIIOYCHUS WM WCIPABICHUS HEBEPHBIX WM HETOJHBIX MEPCOHAIBHBIX
JTAHHBIX, a TAK)KE JIaHHBIX, 00pa00TaHHBIX ¢ HapylleHHeM ¢eaepanbHOro 3akoHa. PaboTHuk npu
OTKa3e paboTonaTelNsi MCKIIOYHUTh WM UCIPABUTHh NEPCOHANBHBIC JaHHBIE PAa0OTHHKA HWMEET
MpaBO 3asABISATH B MHCbMEHHON (Qopme paboTojmaTento O CBOEM HeECOINIacuu, OOOCHOBaB
COOTBETCTBYIOILIMM 00pa3oM Takoe Hecornacue. [lepconanbHble JaHHBIE OLIECHOYHOI'O XapakTepa
pabOTHUK KMEET MpaBO JOMOJHUTH 3asBIICHHUEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOYKY
3peHus;

r) TpeOoBaTh OT paboToAaTeNsl YBEIOMIICHUS BCEX JIUI, KOTOPBIM paHee ObUIH COOOIIECHbI
HEBEpHbIE WJIM HEIOJHbIE IEPCOHANIbHBIE JaHHbIE PA0OTHHMKA, 000 BCeX MPOU3BEAEHHBIX B HUX
M3MEHEHUSX WU UCKITIOUEHUSAX U3 HUX;

1) 00KaJloBaTh B CyJI JIIOOBIC HEMPABOMEPHBIC NCUCTBUS WM Oe31eiicTBIEe paboTomaress
npu 00paboTKe U 3alUTe NEPCOHATBHBIX JAHHBIX IPAXKAaHCKOTO CITYXKAIIETO.

5.3. 3anpemaerca nepenaBaTh WHMOPMAIUIO O COCTOSITHUM 3J0pPOBBSl pAOOTHHKA, 3a
UCKIIIOYEHUEM CBEACHHUH, KOTOPBIE OTHOCSATCS K BOMNPOCY O BO3MOXHOCTH BBIIOJIHEHUS
pabOTHUKOM TPYI0BOM (PyHKIIMU.

5.4. Ilpu nepenaue NepCOHANbHBIX JAHHBIX TPETHUM JIUIAM, B TOM YHCJIE MPEACTaBUTEIIM
pabOTHUKOB, BOCIUTAHHUKOB, B IOPSIIKE YCTAaHOBJIEHHOM TpyaoBbIM KojekcoMm Poccuiickoit
@eneparun 1 HactoAuMM [loojkeHHMEM, W OTpaHWYMBATH ATY WHGOPMALUIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JTAHHBIMU PAa0OTHUKOB, BOCIHTAHHUKOB, POAMUTENEH, KOTOpPhIE HEOOXOIUMBI
JUTSI BBITIOJTHEHUS! TPETHUMHU JIMLIAMU MX (QYHKITUH.

5.5. 3amuTa NepcoHaANbHBIX JaHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIOJb30BAHUS WIH
yTpaTtbl obecredynBaeTcsi 3a C4€T CpeAcTB paloTomarens B TOpPsAKE, YCTAaHOBICHHOM
benepaibHBIM 3aKOHOM.

6. OTBETCTBEHHOCTH 32 pa3rijalnleHue KOH(puIeHINAIbHOH HHpOpMALIUH,
CBSI3AHHOI C NEPCOHAJBHBIMH JAHHBIMHU

6.1. Jluna, BUHOBHbIE B HApyIIEHUU HOPM, PETYIUPYIOIIMX MOJydyeHue, o0paboTKy u
3alIUTy  TEepCOHANbHBIX  JaHHbIX  paOOTHUKA, TNPUBJIEKAIOTCS K  JAMCHUIUIMHAPHOU
OTBETCTBEHHOCTH. K MaHHBIM JTUIIaM MOTYT OBITh NMPUMEHEHBI CIEAYIOIINE JUCIUILTHHAPHBIC
B3bICKaHMS:

a) 3aMeUYaHue;

0) BBITOBOD;

B) MPEYINPEXIECHUE O HEMOTHOM JTOJKHOCTHOM COOTBETCTBUU;

I') OCBOOOK/ICHHE OT 3aHUMAaEeMOU JTOJKHOCTH;



1) YBOJIbHEHHE.

6.2. 3a KaXAbpld JUCHUTIMHAPHBIA MPOCTYMOK MOXET OBITh MPUMEHEHO TOJIBKO OJIHO
JTUCHHUIIITMHAPHOE B3bICKAHUE.

6.3. Kommsi mpukaza O NpUMEHEHHWHM K pPaOOTHHUKY JUCIUIIMHAPHOTO B3BICKAHHS C
yYKa3aHUEM OCHOBAaHUU €ro MPUMEHEHUs BpydaeTcsi paOOTHUKY MOJl PACIUCKY B TCUCHHE ISTH
JHEW CO JTHSI M3JaHus IIpHKasa.

6.4. Ecnu B TeueHHe ro/1a co JHS MPUMEHECHUS TUCIUTUIMHAPHOTO B3bICKAaHUS PAOOTHHK HE
OyJleT MOJBEPrHYT HOBOMY IUCIHUIIMHAPHOMY B3BICKAHUIO, TO OH CUHUTACTCA HE HMMEIOIIUM
JUCUUITMHAPHOTO B3bICKaHus. PaboTonarens 10 MCTEUEeHUs roja CO JHSA M3JIaHUs MpPUKa3a O
MPUMEHEHUN JTUCIUIUIMHAPHOTO B3BICKAHMS, HMMEET IIPaBO CHATh €ro ¢ paboTHUKA 10
COOCTBEHHOW WHUIIMATUBE, 10 MUCHMEHHOMY 3asBICHHUIO PAOOTHHKA WM TI0 XOJATalCTBY €ro
HEIOCPEICTBEHHOTO PYKOBOAUTEIIS.
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